PROJECT PLANNING NOTES FOR LARGE CLUB RANGE BUILDINGS
These notes are intended to assist sports clubs and other similar organisations who are considering the purchase of a Passmore Club Range building.

Passmores is a sectional timber buildings manufacturer.  Our role is that of specialist supplier, with responsibility for the design, manufacture and erection of the timber superstructure.

Unless you have the necessary expertise amongst the membership of your organisation, we recommend that a local builder is appointed to construct the foundation and to undertake the role of main contractor.  He will be able to provide the limited amount of project management needed and is likely to be able to supply those trades not available through Passmores.

PERMISSION. Before starting work Town and Country Planning Permission and Building Regulations approval should be obtained.It is usual practice to obtain Planning Permission first, followed by Building Regulations approval.  The responsibility for obtaining approvals rests with the customer and if you decide to proceed without approval, you will be doing so at your own risk.
The government website www.planningportal.gov.uk contains a wealth of useful information about planning procedures and costs. You can make an application online, monitor its progress and also download customised block and site plans to support your application.

DRAWINGS. Individually prepared drawings are available from Passmores to accompany your Planning and Building Regulations applications. The cost of drawings will be refunded at the time you order the building. To assist customers we supply detailed guidance notes with every drawing.
FOUNDATION.  Passmores supply a separate dimensioned baseworks drawing which will be sent out at time of order acknowledgement.
The foundation should be prepared well ahead of the scheduled delivery date to allow for curing, dimensional checking and any rectification work. Below ground drainage works are usually undertaken in conjunction with the foundation.

In most cases, foundation trench depth and width is agreed on site between the Approved Inspector and the baseworks contractor.  If ground conditions are poor you may be asked to provide an engineer’s design and this is best obtained from a local structural engineer or architect. Please do not adopt an alternative foundation design without reference to Passmores as it may not suit the building ordered.
RUNNING ORDER.  A programme of work is provided at time of order acknowledgement and the running order is generally as detailed in the paragraphs below.
ERECTION OF BUILDING SHELL. This takes place in 2 stages.  Initially Passmores will erect and anchor down the external wall panels and structural partitions.  We will need lorry access within 20m of the base and 240 volt electricity.  If the site is open to the public we recommend that it is enclosed with temporary site fencing, to be erected by the main contractor. Passmores will return to install the roof structure after erection of scaffolding.
SCAFFOLDING. After erection of the walls and structural partitions, we require scaffolding so that the roof structure can be safely installed.  A dimensioned drawing of the required scaffolding is included with the order acknowledgement folder.  (We can quote for scaffolding upon request but the least cost route is usually a local scaffolding company known to your groundworks contractor).
WEATHERING OF THE ROOF. This will usually be either 2 layer hot bonded felt or fibre cement slates.
ELECTRICAL, HEATING AND PLUMBING 1ST FIX. This deals with the installation of wiring and pipe runs and the fixing of support noggins for fittings and is carried out by your appointed contractors prior to internal lining.
INSULATION AND DRY LINING. If carried out by Passmores, the interior work will be undertaken in the following order:
· Installation of insulated floor

· Installation of insulation and plasterboard to ceiling

· Erection on non-structural partitions and internal door sets

· Installation of insulation to external walls

· Installation of plasterboard to external walls and both sides of partitions

· Jointing, taping and rubbing down of plasterboard joints

· Fitting of skirting board, internal door architraves and window boards

· This completes Passmores contract

ELECTRICAL, HEATING AND PLUMBING 2ND FIX. This deals with the installation of fittings and their connection to wiring and plumbing runs previously installed and is carried out by your appointed contractors.
DECORATION AND AND FLOOR COVERING. The rubbing down process for plasterboard joints creates a lot of dust and we recommend that the interior is thoroughly cleaned prior to decoration and installation of the floor covering.  If thin carpet or vinyl floor covering is to be specified, we recommend that your floor contractor overlays the chipboard with 4mm plywood with staggered joints (this is to prevent joint show through).
KEY DATES AND PROJECT BUDGETING. The checklist overleaf may be of assistance in planning the project time scale and providing budget guidelines.
Please contact Passmores if you require any information or assistance
	Passmores Portable Buildings Limited     01634 290033
	Doc. 636

© Passmores 11/07  Revised 06/15
Information Sheet 23


Checklist – Key Dates and Project Budgeting

	Item
	Key dates
	
	
	
	Estimate of cost

	
	
	
	
	
	

	Planning Permission
	Application submitted


	
	
	Application cost
	£

	
	Approval received


	
	
	
	

	
	
	
	
	
	

	Building Regulations
	Application submitted


	
	
	Application cost
	£

	
	Approval received


	
	
	
	

	
	
	
	
	
	

	Foundation
	Quotations requested


	
	
	
	

	
	
	
	
	
	

	
	Main contractor

appointed
	
	
	Foundation 

cost
	£

	
	Foundation start date


	
	
	
	

	
	Foundation finish date


	
	
	
	

	
	
	
	
	
	

	Building
	Building ordered
	
	
	Building 

cost
	£

	
	Erection of walls


	
	
	
	

	
	Scaffolding


	
	
	Scaffolding 

cost
	£

	
	Installation of roof


	
	
	
	

	
	Roof covering


	
	
	Roof costs *
	£

	
	
	
	
	
	

	Sub - trades
	Electrical contractor

appointed 
	
	
	Electrical

costs
	£

	
	Plumbing contractor

appointed 
	
	
	Plumbing 

costs
	£

	
	1st fix start date


	
	
	
	

	
	Insulation & dry lining start date
	
	
	Insulation & dry lining costs *
	£

	
	2nd fix start date


	
	
	
	

	
	Decoration & floor covering start date
	
	
	Decoration costs
	£

	
	Internal fixtures and

fittings
	
	
	Fitting out costs
	£

	
	
	
	
	
	

	
	
	
	
	TOTAL
	£

	
	
	
	
	
	

	*If not quoted by Passmores


	


